[B] 26 27 SSCF – T9 COORDINATOR ASSESMENT FORM


TO BE USED BY COODINATOR TO DOCUMENT REFERRED CONDUCT THAT “MAY BE T9 SEXUAL HARASSMENT”; AND TO ASSESS WHETHER IT PROVIDES ACTUAL KNOWLEDGE of T9 SEXUAL HARASSMENT.
INSTRUCTIONS: STEP ONE: FILL OUT ALL OF THE FIELDS BELOW:
TITLE IX COORDINATOR/AUTHOR OF FORM:     ___________________ 
DATE/TIME FORM FILLED OUT: DATE________TIME: ________              
DID YOU WITNESS THE ALLEGED CONDUCT?: YES □
IF YOU WERE NOT A WITNESS TO THE ALLEGED CONDUCT ENTER THE DATE/TIME THE INFORMATION ABOUT THE ALLEGED CONDUCT WAS RECEIVED BY YOU:____Date__ Time 

IF YOU DID NOT WITNESS THE ALLEGED CONDUCT IDENTIFY THE STUDENT/ADULT/EMPLOYEE WHO REFERRED THE CONDUCT TO YOU: ________________________  STUDENT/EMPLOYEE (CIRCLE ONE)
WERE THEY A WITNESS TO THE ALLEGED CONDUCT: YES □  
RESPONDENT IDENTITY: ___________________________________ STUDENT/EMPLOYEE (CIRCLE ONE)
IF A STUDENT: STUDENT’S AGE: _____ GRADE: ________________
COMPLAINANT IDENTITY:__________________________________ STUDENT/EMPLOYEE (CIRCLE ONE)
IF A STUDENT: STUDENT’S AGE: _____ GRADE: ________________
(NOTE: COMPLAINANT IS person targeted by the alleged conduct, they need not have reported it): 
DATE OF ALLEGED CONDUCT:	Date:____ Time: _______
KNOWN STUDENT WITNESSES TO ALLEGED CONDUCT:_______________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
KNOWN EMPLOYEE WITNESSES TO ALLEGED CONDUCT:
__________________________________________________________________________________________________________________________________________________________________________ 
DESCRIBE HERE IN DETAIL (INCLUDING FULL NAMES, TITLES, DATES AND LOCATION/CONTEXT) OF WITNESSED OR ALLEGED CONDUCT:     (FEEL FREE TO TYPE AND ATTACH A NARRATIVE OR USE ADDITIONAL SHEETS OF PAPER IF NECESSARY)
____________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
                                                      (PROCEED TO THE NEXT PAGE)


IF YOU HAVE ADDITIONAL  KNOWLEDGE REGARDING ALLEGED INCIDENT -  SEPARATE FROM THAT REPORTED OR WITNESSED (I.E. PAST HISTORY OR OTHER RELEVANT CONTEXT) - CHECK YES AND DESCRIBE BELOW. YES □ 

(FEEL FREE TO TYPE AND ATTACH A NARRATIVE OR USE ADDITIONAL SHEETS OF PAPER IF NECESSARY)
____________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

INSTRUCTIONS: STEP TWO: TO PERFORM ASSESSMENT FOLLOW THE INSTRUCTIONS BELOW

AS COORDINATOR, YOU MUST REVIEW THE INFORMATION THAT YOU HAVE RECORDED ON THIS FORM ABOVE TO DETERMINE WHETHER – OR NOT – SUCH INFORMATION CONSTITUTES ‘ACTUAL KNOWLEDGE’ UNDER A ‘BEST PRACTICE’ APPROACH.  (IF IT DOES, YOU SHALL PROCEED WITH A COMPLAINANT CONTACT MEETING. IF IT DOES NOT, YOU SHALL IMMEDIATELY REFER THE CONDUCT BACK TO THE BUILDING ADMINISTRATOR SO THEY MAY PERFORM AN HHB ASSESSMENT.)

ANSWER EACH OF THE FOLLOWING QUESTIONS – AND EXPLAIN YOUR ANSWERS.  IN SO DOING, YOU MUST FOR PURPOSES OF THIS ASSESMENT TREAT THE ALLEGATIONS AS THOUGH THE CONDUCT IN FACT OCCURRED (AS THOUGH IT WERE ‘TRUE’):

1) WAS THE ALLEGED CONDUCT COMMITTED BY A COVERED PARTY (WAS THE CONDUCT COMMITTED BY A STUDENT OF THE DISTRICT, EMPLOYEE OF THE DISTRICT, CONTRACTED PARTY OF THE DISTRICT)? 

YES / NO  [CIRCLE ONE] Explain your answer: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2) WAS THE ALLEGED CONDUCT COMMITTED WITHIN THE CONTEXT OF AN EDUCATION PROGRAM OR ACTIVITY OF THE DISTRICT?

YES / NO  [CIRCLE ONE] Explain your answer: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(PROCEED TO THE NEXT PAGE)


3) WAS THE ALLEGED CONDUCT COMMITTED AGAINST AN IDENTIFIED COMPLAINANT WHO WAS AT THE TIME OF THE OCCURRENCE LOCATED WITHIN THE UNITED STATES AND ITS TERRITORIES?

YES / NO  [CIRCLE ONE] Explain your answer: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4) WAS THE ALLEGED CONDUCT COMMITTED SINCE AUGUST 14, 2020?

YES / NO  [CIRCLE ONE] Explain your answer: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5) WAS THE ALLEGED CONDUCT, CONDUCT ON THE BASIS OF SEX? Conduct is considered to be ‘sex based’ for purposes of Title IX if EITHER:
(a) The alleged conduct/behavior of Respondent towards Complainant is sexual in nature (sexual gestures, or unconsented sexual contact);
AND/OR 
(b) The alleged conduct/behavior of Respondent references Complainant’s sex/gender (such as - but not limited to - use of a derisive term associated with the female or male gender directed towards an individual of that gender).
Source: 85 Fed. Reg. 30026 (May 19, 2020).  

YES / NO  [CIRCLE ONE] Explain your answer: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IF YOU ANSWERED ‘NO’ TO ANY OF THE ABOVE (QUESTIONS 1-5), THE REFERRED ALLEGED CONDUCT DOES NOT CONSTITUTE ‘ACTUAL KNOWLEDGE’ OF TITLE IX SEXUAL HARASSMENT, IN WHICH CASE YOU DO NOT COMPLETE THE REST OF THIS WORKSHEET; INSTEAD YOU SHALL IMMEDIATELY REFER THE INFORMATION TO THE BUILDING ADMINISTRATOR FOR HHB ASSESSMENT - 
DATE & TIME I REFERRED INFORMATION BACK TO BUILDING ADMINISTRATION FOR HHB ASSESSMENT: ________/TIME: ________
IF, HOWEVER, YOU ANSWERED ‘YES’ TO ALL OF THE ABOVE (QUESTIONS 1-5), YOU MUST CONTINUE YOUR ASSESSMENT OF WHETHER THE REFERRED ALLEGED CONDUCT CONSTITUTES ‘ACTUAL KNOWLEDGE’ BY COMPLETING THE REST OF THIS WORKSHEET AND ANSWERING ALL OF THE FOLLOWING QUESTIONS (6-11) ON THE FOLLOWING PAGES. 


6) Was the sex based conduct, conduct by a school district employee conditioning the provision of an aid, benefit, or service of the District on the victim/complainant’s participation in unwelcome sexual conduct? NOTE: UNDER A ‘BEST PRACTICE’ MODEL YOU SHOULD MAKE YOUR DETERMINATION BASED ON A GENEROUS APPLICATION OF THIS DEFINITION TO THE CONDUCT ALLEGED; 

YES / NO  [CIRCLE ONE AND Explain your answer]:  (ATTACH ADDITIONAL PAGES IF NECESSARY) _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________


7) [bookmark: _Hlk217036945]Was the sex based conduct, unwelcome conduct determined by a reasonable person to be so severe, pervasive, AND objectively offensive that it effectively denies the victim/complainant access to the District’s education program or activity? NOTE: UNDER A ‘BEST PRACTICE’ MODEL YOU SHOULD MAKE YOUR DETERMINATION BASED ON A GENEROUS APPLICATION OF THIS DEFINITION TO THE CONDUCT, MEANING IF YOU HAVE ALLEGATIONS OF UNWELCOME CONDUCT YOU SHOULD AT THIS STAGE ASSUME THAT CONDUCT EFECTIVELY DENIED ACCESS; 

YES / NO  [CIRCLE ONE AND Explain your answer]:  (ATTACH ADDITIONAL PAGES IF NECESSARY) _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________

(PROCEED TO THE NEXT PAGE)


8) Was the sex based conduct “Sexual assault”, i.e: a sexual act(s) directed at the victim/complainant without their consent, including instances where the victim is unable to lawfully give consent because of age or cognitive ability. Consent to a sexual act exists where words, actions or other non-verbal conduct objectively communicates a desire to participate in the sexual act(s).  Consent to some sexual act(s) does not indicate consent to all sexual acts. Consent may be withdrawn at any time by objectively communicating through words, actions or other non-verbal conduct? NOTE: UNDER A ‘BEST PRACTICE’ MODEL YOU SHOULD MAKE YOUR DETERMINATION BASED ON A GENEROUS APPLICATION OF THIS DEFINITION TO THE CONDUCT, MEANING YOU SHOULD TREAT ANY ALLEGED SEXUAL ACT AS BEING DIRECTED WITHOUT CONSENT; 

YES / NO  [CIRCLE ONE AND Explain your answer]:  (ATTACH ADDITIONAL PAGES IF NECESSARY) _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________

9) Was the sex based conduct “Dating Violence”, i.e., violence committed by a person who is or has been in a social relationship of a romantic or an intimate nature with the victim.  The existence of the relationship shall be considered with reference to the length of the relationship, the type of relationship and the frequency of the interactions between the persons involved in the relationship? NOTE: UNDER A ‘BEST PRACTICE’ MODEL YOU SHOULD MAKE YOUR DETERMINATION BASED ON A GENEROUS APPLICATION OF THIS DEFINITION TO THE CONDUCT ALLEGED.; 

YES / NO  [CIRCLE ONE AND Explain your answer]:  (ATTACH ADDITIONAL PAGES IF NECESSARY) _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
(PROCEED TO THE NEXT PAGE)



10) Was the sex based conduct Domestic Violence, i.e. a felony or misdemeanor crime(s) of violence committed by a current or former spouse or intimate partner of the victim, by a person with whom the victim shares a child, by a person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner or any other persons protected under 15 V.S.A. section 1101 from domestic abuse? NOTE: UNDER A ‘BEST PRACTICE’ MODEL YOU SHOULD MAKE YOUR DETERMINATION BASED ON A GENEROUS APPLICATION OF THIS DEFINITION TO THE CONDUCT ALLEGED.; 

YES / NO  [CIRCLE ONE AND Explain your answer]:  (ATTACH ADDITIONAL PAGES IF NECESSARY) _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

11) Was the sex based conduct “Stalking”, i.e., a course of conduct by a person directed at the complainant/victim that would cause a reasonable person to fear for their safety or the safety of others or suffer substantial emotional distress? NOTE: UNDER A ‘BEST PRACTICE’ MODEL YOU SHOULD MAKE YOUR DETERMINATION BASED ON A GENEROUS APPLICATION OF THIS DEFINITION TO THE CONDUCT, MEANING YOU SHOULD TREAT INFORMATION ABOUT AN ALLEGED COURSE OF CONDUCT DIRECTED AT COMPLAINANT AS HAVING CAUSED A REASONABLE PERSON TO FEAR FOR THEIR SAFETY OR FOR THE SAFETY OF OTHERS OR TO SUFFER SUBSTANTIAL EMOTIONAL DISTRESS.

YES / NO  [CIRCLE ONE AND Explain your answer]:  (ATTACH ADDITIONAL PAGES IF NECESSARY) __________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
(PROCEED TO THE NEXT PAGE)

IF YOU ANSWERED ‘YES’ TO AT LEAST ONE OF QUESTIONS 6, 7, 8, 9, 10 OR 11, THEN YOU HAVE DETERMINED THE REFERRED CONDUCT CONSTITUTES ‘ACTUAL KNOWLEDGE’ AND SHALL, AS SOON AS REASONABLY POSSIBLE, CONTACT THE COMPLAINANT (OR PARENT/GUARDIAN FOR MINOR STUDENTS) AND ENGAGE IN A COORDINATOR CONTACT/MEETING.
DATE OF DETERMINATION OF ACTUAL KNOWLEDGE: __________________________ 
DESCRIBE NEXT STEPS TAKEN: (attach additional pages if necessary) (I.e. Contact Meeting and or other steps as appropriate).
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

OTHERWISE – IF YOU ANSWERED ‘NO’ TO ALL OF QUESTIONS 6, 7, 8, 9, 10 AND 11, THEN YOU HAVE DETERMINED THE REFERRED CONDUCT DOES NOT CONSTITUTE ‘ACTUAL KNOWLEDGE’ AND SHALL IMMEDIATELY REFER THE INFORMATION TO THE BUILDING ADMINISTRATOR FOR HHB ASSESSMENT:
DATE & TIME I REFERRED INFORMATION BACK TO BUILDING ADMINISTRATION FOR HHB ASSESSMENT: __________/________________/_______________/TIME: ________
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